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Tel: 01923 771911
Fax: 01923 896364
                                                   

On Line Application Form 
In order to speed up registration and interview process please email your CV to claire@janedewhurst.co.uk  together with the following additional information which is not in your CV.
	Title


	Name
	Surname

	Contact Details

	 Address



	Home Tel


	

	Mobile Tel


	

	Work Tel


	

	Additional 

Contact Nos
	

	E- mail address


	


	Personal Information
	
	

	Availability
	Full Time 
	Part Time – state preferred  hours

	Own Transport
	Use of car
	Clean Licence

	Notice period 
	
	

	NI Number
	
	

	How did you hear about us?
	
	


	Education & Qualifications – only complete if not listed on your CV

	Professional Qualifications


	

	Higher Education


	

	School Exams Passed


	


	PC Skills
	Basic
	Intermediate
	Advanced
	Version
	Notes

	MS Word
	
	
	
	
	

	Ms Excel
	
	
	
	
	

	MS PowerPoint
	
	
	
	
	

	MS Outlook
	
	
	
	
	

	MS Access
	
	
	
	
	

	MS FrontPage
	
	
	
	
	

	Internet & Email
	
	
	
	
	

	SAP
	
	
	
	
	

	Sage
	
	
	
	
	

	Other 


	
	
	
	
	


Tel: 01923 771911
Fax: 01923 896364
	Office Skills
	Tested speed
	
	Languages
	Level  of fluency

	Copy typing
	
	
	
	

	Audio Typing


	
	
	
	

	Shorthand


	
	
	
	

	Data Entry


	
	
	
	

	Switchboards


	
	
	
	


	Employment Status
	Yes 
	No

	Do you have the right to work in the UK?
	
	

	If yes, do you require a work visa? ( Non EU Nationals only ) 
	
	

	Convictions:

Have you ever been convicted of a criminal offence? (which is not a spent conviction within the Rehabilitation of Offenders Act 1974

If Yes please give details:


	
	

	Health

	Are there any factors relating to your health which are relevant to your ability to work? If yes please give details:


	
	


	References:  Please supply the two most recent employers or if a student - college or school tutors

	Company Name 1


	
	

	Contact  &  e -mail address


	
	

	Employment Dates


	
	

	Company Name 2


	
	

	Contact  & e -mail address


	
	

	Employment Dates


	
	

	E-mail confirmation  and agreement 
By returning this completed document by email I confirm that the information given by me on this form is correct to the best of my knowledge. I agree that Jane Dewhurst may process data in connection with the search for suitable employment. I agree that this data may be disclosed to employees and Clients of Jane Dewhurst ltd. Under the Data Protection Act 1998, data relating to my physical or mental health or condition, or commission or alleged commission of offences is sensitive personal data. I agree that data (if any) relating to my physical or mental health or condition and that data (if any) relating to offences may be processed by Jane Dewhurst Ltd in connection for my search for suitable employment. In the event I am unable to be contacted I permit Jane Dewhurst Ltd to submit my details to any Client without prior discussion. 


Please scan your  signature if possible:

Date:



